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1 Go to http://glow.rmunify.com
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3 In App Library search for teams
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Microsoft Office 365 G Su 2 Suite

Paid App Scottish Government

Saved Password App
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4. Add teams to My Launch Pad

Microsoft Teams

Microsoft Office 365

Add to my Launch Pad

Description

Microsoft Office 365 is great for schools that are ready to take advantage of the cloud. Office 365 offers free
email, instant messaging, group video and voice chat, and online document viewing and editing. This RM Unify

App gives direct web based access to Microsoft Teams.

Gordon Primary School - March 2020 v1



Aberdeenshire ¥,

L]
COUNCIL
Microsoft Teams e m
Teams 3 8" Join or create team

Your teams

5 This is your pupils class team

GPS - P1A

6 Posts on teams is like Facebook, everybody in the class can see
the message.

7 GLOW is secure, only other people in the pupils class can see the
messages you post here.

Microsoft Teams L m
< Allteams Gp GeneraIFes oy
Gw

GPS - P1A

Pupil Name ,;

Hello, thanks for adding me. I'm mum.

¢ Reply

General

8 Files has class worksheets, and information for parents, everybody can
open and read the files here

Microsoft Teams - il m
< Allteams @8 General Post“hss Notebook Assignments Grades ¢!

+ New ~ T Upload v &3 Sync @ Copylink L Download — Add cloud storage --- = All Documents
General
GPS - P1A )
[ Namew Modified | + Modified By
General @ Class Materials 4 D Cooper
= _\‘Homework 40 minutes ago D Cooper
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Microsoft Teams il

< All teams ﬂ General Pposts Files Class Notebook Assignments  Grades e
GP + New v~ T Upload v &3 Sync @ Copylink & Download — Add cloud storage -+ = All Documents v/
General
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__ " Homework 40 minutes ago D Cooper

9 Teachers will put homework into folders in files.

Homeweri et doex o e o ”

File Home Insert Layout References Review View Help Q  Tell me what you want to do [ Comments | | (& Conversation | | = Close
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Homework WB 13.03.17

Talking Box due for Monday 20th March:

Prepare a box with items to help you give a 2 minute talk about something you
like.

You should focus on sharing your opinion with the class.
Spelling

Write the words out 3 times each, and then write 1 sentence using your words
below and the connective because:

take gave cold don’t

Comment

Pupil

10 Open the folder and double click on the file to open it. If you have
any questions, feel free to click on “Posts” and ask in the class team.
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11 If you download a copy, your child can type their answers (if it is a
Word document).

Homework Test.docx Search for or type a command @

want to do 3 Comments | | (=l Conversation Close
= = = = = cee O
Save As =V v E = Sv o v Py B
Rename |
[=1]
Rename this file
—
gpen m; Download a Copy
i Download a copy to your computer about Something you
Save As
e I 5 Download as PDF
IPDF J Download a copy of this document to your computer as a PDF file

Print

) Download as ODT :
About mv B ) ) nce using your words
Yownload a copy of this document

to your computer as an ODT file.

Exit
Where's the Save Button?

There's no Save button because we're automatically saving your document.

= 100% +

Save As

/]\ = Downloads
@ Recent

Homework Test - First Name Last Name - Date

Glow Scotland Word Document (*.docx) v| | [ save
More options...

= OneDrive - Glow Scotland
gw14wrightgodwin@glow.sch.uk ] New Folder

Sites - Glow Scotland Name T Date modified
gwldwrightgodwin@glow.sch.uk

12 You can save work to your pupils OneDrive Account (the blue cloud)
this is private, no one else in your child's class will be able to see their
work and upload to the pupil’s shared folder. (see additional handout)
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